ﬁ PYRAMID Accessibility Statement

policies and procedures

Our ‘policies and procedures’ are the rules
about how we do things at Pyramid.

Following our policies and procedures helps to keep everybody
safe.

The policies and procedures also tell us what to do if
something goes wrong.

It is important that everybody at Pyramid can access
and understand our policies and procedures.

The office team can help with this.

Please contact us if you would like support to read
or understand this policy.

We can meet with you to talk about it. Or we can

y provide information in different format / language to
suit your needs.

phone: 0113 234 6040
text: 07531 215 999
email: governance@pyramid.org.uk




A PYRAMID

Policies and Procedures

Gifts, Donations and Bequests Policy

This policy explains how we manage gifts, donations and bequests (leaving money when you die).

Key terms / words

Please use the glossary of policy terms for definitions of key terms used in our

policies and procedures.

Clarifications

The term ‘worker’ is used in this policy to refer to anyone doing work for Pyramid, in

any capacity, whether paid or voluntary.

Who does this policy /
procedure apply to?

Everyone.

Related policies and

procedures

Conflict of Interests Policy Whistleblowing Policy

Who is responsible for this

document?

The Operations Manager is responsible for making sure that this document is kept
up-to-date with accurate information, and that it is made available to anyone who

wants to read it.

The Board of Trustees has a legal responsibility to ensure that Pyramid has

appropriate policies and procedures in place.

When was this document

last checked?

The Trustees review all Pyramid policies and procedures on a rolling basis, and more

often as required (for example, if there is a change in the law, or an incident review).

This document was last checked by the Trustees on 03 March 2025

Who to contact

If you have a question about this policy, or need support to understand it, please

contact the Operations Manager.

Phone
0113 234 6040

Email

governance(@pyramid.org.uk

Pyramid, 62 Barkston House, Croydon Street, Leeds LS11 9RT
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As a charity, it is important that the public has confidence in the trustworthiness of Pyramid’s activities and

workers.

We welcome donations and bequests as a vital source of funding that supports Pyramid in achieving its

ambitions and charitable objectives.

Donations and bequests to Pyramid can be made unconditionally or linked to a particular project or activity.
We recommend that you speak to the Director before donating if you want the funds to be spentin a

specific way. We advise that you seek appropriate legal advice before leaving a bequest in your will.

Pyramid reserves the right to refuse donations and bequests (for example, if the funds are offered

conditionally in a way that conflicts with our work, or if accepting the funds may cause reputational harm.)
Personal gifts and bequests

Sometimes, participants or family members may feel grateful towards someone in Pyramid and want to
show their appreciation in the form of a gift, or to identify them as beneficiaries in their will, or in some

other way.

This could put the recipient in an uncomfortable position. If gifts were routinely accepted, participants and
their families or friends could come to believe that the level of service Pyramid provides could be influenced

by gifts. This is not the case.

Pyramid workers are not permitted to accept gifts valued at £10 or more and will politely decline any that

are offered. Occasional token gifts valued under £10 can be accepted.

The Operations Manager must be informed of all gifts offered (both accepted and declined).
Celebratory cards (e.g. birthdays, festive events) can be accepted and do not need to be declared.
Accountability

Pyramid encourages openness and transparency in all aspects of its work. A record of all gifts (accepted or
declined) will be kept. If anyone suspects that a gift has been accepted and not declared, they should

contact the Director to investigate or refer to our Whistleblowing Procedure if appropriate.
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