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Application Form

Please note that your email and any covering letter will not be seen by the shortlisting / interview panel.  Make sure to include all pertinent information within this application form.

If you require this form in an alternative format, please contact Sarah Cockburn by calling/texting
07549 782 794 or emailing access@pyramid.org.uk.  

Please do not submit a CV, it will be disregarded.  To apply, email this form, together with your completed personal details form, to:

Alice Clayden at info@pyramid.org.uk

CLOSING DATE: Sunday 10 November 2024
INTERVIEW DATES: Thursday 28 and Friday 29 November 2024
START DATE: January 2025

	Employment
Please provide an account of your employment history, including an explanation of any gaps lasting more than three months.  Give details of the most recent job first.  You can include any relevant voluntary work here, too.  (You may add more rows to this section as needed).

	Employer’s name and address
	Post / nature of work
	From
	To
	Salary/rate

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	Education and Training
Please list any relevant education or training you have undertaken, adding where appropriate any qualifications you have obtained.  (You may add more rows to this section as needed).

	Establishment
	Course details, qualification, result / grade
	Year

	
	
	

	
	
	

	
	
	

	
	
	




Personal Statements

Please demonstrate how you meet each of the criteria in the Person Specification.  Wherever possible, it is best to provide practical examples based on your previous experience.  100-150 words per question should be sufficient.

To be a suitable candidate for this role, you should be able to complete this exercise for all the essential (E) criteria.  You can leave desirable (D) criteria blank if it does not apply to you.


	Criteria
	E/D
	Your answer

	Proven track record in a business development or fundraising role
	E
	

	Experience of writing funding applications and/or project evaluations, or equivalent professional writing experience
	E
	

	Experience of creating marketing and/or communications materials
	E
	

	Practical experience of using Microsoft Office (or equivalent), email and the internet
	E
	

	Experience of writing or developing business / strategic development plans
	D
	

	Experience of co-production and/or working alongside people with learning disabilities
	D
	

	Experience of participation in management meetings
	D
	

	Ability to work unsupervised and on own initiative, planning and prioritising work schedule, and meeting deadlines
	E
	

	Good analytical skills with the ability to identify key points from complex materials and sources
	E
	

	Ability to present work and ideas to a wide range of stakeholders, and communicate effectively with a variety of different organisations and people
	E
	

	Professional and friendly interpersonal and communication skills with the ability to develop and sustain strong networking relationships with a wide range of stakeholders
	E
	

	Ability to produce visually engaging documents to a high standard of literacy and presentation
	E
	

	Ability to use digital channels for marketing purposes, and to analyse results
	E
	

	Excellent English language skills and the ability to write creatively and persuasively
	E
	

	Good numeracy skills
	E
	

	Ability to work as part of a team
	E
	

	Excellent working knowledge of Microsoft Excel (or equivalent)
	E
	

	Excellent working knowledge of using the internet for communication and research
	E
	

	Clear understanding of fundraising, budgeting, and full cost recovery
	E
	

	An understanding of where to access information relating to tenders, contracts, sponsorship, and trust funding
	D
	

	Understanding of the social model of disability, and the specific challenges often experienced by people who are autistic and/or have a learning disability
	D
	

	Outgoing disposition; confidence in dealing with people
	E
	

	Strong commitment to the principles of equality, diversity and inclusion
	E
	

	Looks for collective success; listens, involves, respects and learns from the contribution of others
	E
	

	Willingness to work flexibly and to vary working hours to meet the needs of the organisation, including occasional evening work
	E
	

	Willingness to travel for meetings and events
	E
	

	Willingness to undertake training where required
	E
	




We would be very grateful if you could also take the time to complete our anonymous equal opportunities monitoring form so we can evaluate the reach of this post’s recruitment campaign: https://uk.culturecounts.cc/s/K5c1v
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